How to Enroll in Classes Using CollegeG Lake County.
Schedule Builder

1. Loginto MyCLC at the bottom of the CLC Website:

% Student Cent
Then click on Student Center under the Launchpad on the left hand side: = HeEnt e

2. Click on “Manage Classes”, then click on Schedule Builder

Manage Classes

E View My Classes

Schedule Builder _

" Shopping Cart

Q Class Search and Enroll

E Browse Course Catalog

Planner

Z Enroll by My Requirements
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3. Click “Open” to open the Schedule Builder in a pop-up window.

Schedule Builder

The Schedule Builder helps you plan your class schedule. You may need to disable the pop-up blocker of your internet browser to successfully launch the Schedule Builder.

4. Schedule Builder will open in a new tab. Select the Term for which you want to enroll, then click Save and
Continue.

Schedule Builder Text Only @ Help @ Sign out

CollegeG Lake County.

Connect to Your Future

Select Term
Term

@®  Spring 2019

) Summer 2019

O Fall2019

+ Save and Continue

5. Select the location(s) at which you would like to take classes, then click Save and Continue

Select Location

| Select All Locations
«  Grayslake Campus
Lakeshore Campus
) Southlake Campus

ONLINE

= Extension Sites

« Save And Continue
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6. Add desired courses and breaks and click Generate Schedules.

7.
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Course Status Open Classes Only Change Term Fall 2017 Change

Locations 1 of 5 Selected Change Instruction Modes 5 of 7 Selected Change

o Instructions: Add desired courses and breaks and click Generate Schedules button!

Courses | ettt ll Breaks [ P— }

0 Add the courses you wish to take for the upcoming term. o Add times during the day you do not wish to take classes.

Schedules

< Generate Schedules

To add courses, select the subject from the drop down menu, then select the course. If the Topics drop down
menu pops up, select the appropriate topic or choose Non-Topic Sections. Do this for all of your courses,
clicking Add Course after each course. When you are finished, click Done.

Add Course

My Planner Courses

CMM - Communication 121

Subject | PDS - Personal Development v o Fundamentals of Speech
Topic: Non-Topic Sections

(x)

Course | 120 Becoming A Successful Student - ENG - English 121

English Composition |
Done <+ Add Course

PDS - Personal Development 120 - Becoming A Successful Student

()

Topic: Nen-Topic Sections

MTH - Mathematics 142

General Education Statistics

®

PDS - Personal Development 120

Becoming A Successful Student

PSY - Psychology 121

Introduction to Psychology

This course is designed to teach students attitudes and skills valuable for college
success. Topics may include: goal setting. time management, memory development,
note taking, textbook reading strategies, test-taking strategies, library use, college
resources, motivation, and stress management.Note: Involves extensive reading and
homework assignments since intensive practice is required for mastery.

()

Qe Qe @



8. You can add breaks for days/times you do not wish to take classes. Add in breaks you need for your schedule,
thinking of work or other commitments. Click Add Break when you are done entering your break(s).

Add New Break

9 Breaks are times during the day that you do not wish to take classes.

Break Name
Start Time 8 Y| 100 ¥ pm
End Time 1t v 000 ¥ am gelng
Days Select Weekdays

MON TUE WED THU FRI SAT SUN

Breaks

4 @j’

v No Early Mornings o Edit @
MTWThHF - 7:00am 1o 9:30am
No Evenings

T4 Edit
MTWThF - £:00pm te 11:00pm Q ®
No Weekends

v Edit
SaSu - 8:00am to 11:00am Q @
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9. Once you have added all your courses and breaks, make sure they are checked off and click Generate Schedules.

Courses Breaks

v (E) 7 f@

CMM - Communication 121 No Early Mornings )
| O e @
1#) Fundamentals of Speech ﬂ' Options MTWThF - 7:00am to 9:30am

Topic: Non-Topic Sections No Evenings
L a Edit
MTWThF - £:00pm te 11:00pm @

No Weekends
] .
SaSu- 8:00am to 11:00am a‘ Edit @

ENG - English 121
¥ English Composition | a Options

Topic: Non-Topic Sections

MTH - Mathematics 142
il a- Options

General Education Statistics

PDS - Personal Development
l» 120 ﬂ' Options

Becoming A Successful Student

@ 06 0 © ©
® ® ® ® ®

PSY - Psychology 121
] i '- i
~ Introduction to Psychology Options

Schedules

< Generate Schedules Shuffle

10. All available schedules will be shown. Click shuffle to see other options. Hover the cursor over the magnifying
glass to get a glimpse of the schedule. Click View to see the schedule.

Schedules

=~ Generate Schedules Shuffle

I o Generated 1000+ Schedules

Vi Q —  CMM - Communication-121-005, ENG - English-121-012, MTH - Mathematics-142-001, PDS - Personal Development-120-
i =001, PSY - Psychology-121-001

View 2 Q e CMM - Communication-121-032, ENG - English-121-046, MTH - Mathematics-142-001, PDS - Personal Development-120-
- = 001, PSY - Psychology-121-001

View 3 Q ~ CMM - Communication-121-032, ENG - English-121-047, MTH - Mathematics-142-001, PDS - Personal Development-120-
001, PSY - Psychology-121-001

Page | 5



11.

Review the schedule. If there is a certain class section you want to lock in, click the lock symbol. If you want to

look at other schedules keeping the section(s) you locked, click back and click Generate Schedules. Once you find
a schedule that works for you, click Send to Shopping Cart.

Back | = Send to Shopping Cart |

9 You are viewing a potential schedule only and you must still register.

Seats

Shuffle

QO schedule3of142 @

Subject Course Section Open Day(s) & Location(s) Location
o TTh 11:30am - 01/16/2018 - Grayslake
O [R] 5738 vm-communication 121 015 26 e St e
) . . 01/23/2018 - Grayslake
©® g 5943 ENG - English 121 036 22 TTh 1:00pm - 2:20pm 05035088 s
) MWF 11:00am - 01/17/2018 - Grayslake
©® g o922 MTH - Mathematics 142 003 32 AsEoats A e A
PDS - Personal : ; 01/24/2018 - Grayslake
O o 636 Development LB 463 = WIZ00pm ~100Mm 05/02/2018 Campus
MWEF 10:00am - 01/17/2018 - Grayslake
©® g 5554 PSY - Psychology 121 010 33 A 05085 05oA2018 D
Week 2 (01/22/2018 - 01/28/2018)
Week 1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16
CMM - Communication 121
ENG - English 121
MTH - Mathematics 142
PDS - Personal Development 120
PSY - Psychology 121
(=] Monday Tuesday Wednesday Thursday Friday Saturday Sunday
fam No Early No Early No Early No Early No Early
_32 Mornings Mornings Mornings Mornings Mornings
7:45
fam No Weekends No Weekends
2:30
845
%9am
9:15
$:30
545
vaml@  PsY- g ® psy- g ® psy- g
:J 3; Psychology- Psychology- Psychology-
1 =3 121 121 121
naml@ MTH- g ® MIH- g ® MH- g
:j 3? Mathematics- Mathematics- Mathematics-
= 142 ® cvm- g 142 ® cvm- g 142
- Communicatior Communicatior
s 121 ©® pPps- g 121
i B271 - Grayslake Personal B271 - Grayslake
1:;5 T nATa Development- T nama
tom ® ENG- g 12 ® ENG- g
1415 : C157 - Grayslake -
English-121 English-121
1:30 Campus C157
- T234-Grayslake | __ __ . Cicawe | T234-Grayslake
Campus T234 Campus 7234
2pm
215
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12. A pop-up window will appear. Click OK to transfer the schedule to your Shopping Cart. Schedule Builder will
redirect you to the PeopleSoft Shopping Cart to finish enrolling.

This schedule will now be transferred to the Shopping Cart and the Schedule Builder
will close. Do you want to continue?

Cancel [ OK ]

13. Check the class boxes that you want to enroll in, and click “Enroll”

< Student Homepage Shopping Cart

Spring 2019

Academic Career

[ View My Classes

22 Schedule Builder Your Shopping Cart
Select Availability Class Description Session Days and Times Room Instructor Units Seats
“ Shopping Cart
[m] Closed 4815 BIO 111 Human Form and Function Regular Academic Session 4.00 Closed
Q Class Search and Enroll More meeting details available
% Drop Classes O Closed 6697 MTH 145 Calculus & Analytic Geometry | Regular Academic Session 5.00 Closed
More meeting details available
E Browse Course Catalog
14. You will receive a confirmation box asking if you are sure you want to enroll. Check Yes.

Are you sure you want to enroll?

IYes H No I

15. A pop up box notifying you about payment due dates and payment plans will appear, click OK after reading the
message.

YOU HAVE ADDED A CLASS SUCCESSFULLY; PAYMENT IS DUE WITHIN ONE BUSINESS DAY
TO AVOID BEING DROPPED, CLICK ON THE "ACCOUNT BALANCE AND PAYMENTS" LINK TO PAY IN FULL OR SETUP A PAYMENT PLAN.

ALL FINANCIAL AID STUDENTS MUST ENROLL IN A PAYMENT PLAN. VETERANS REFER TO VBE REGARDING PAYMENT PLAN.
WPDI/PERSONAL ENRICHMENT CLASSES MAY NOT BE DROPPED FOR NON-PAYIMENT. LOGIN TO YOUR MYSTUDENTCENTER TO REVIEW ENROLLMENT STATUS.

| OK:‘
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16. Click on “Account Balance and Payments” to review your charges, pay in full or set up a payment plan.

< Student Homepage

[ View My Classes
+% Schedule Builder

i Shopping Cart

Q Class Search and Enroll

Drop Classes

E Browse Course Catalog

El Planner

Z Enroll by My Requirements

(% | Account Balance and Payments

17. If you click “View My Classes”, you will see the classes you are enrolled in, including the days/times the
class meets, the start and end date for the class, and the room location.

< Student Homepage

Spring 2019

Academic Career
L; View My Classes
25 Schedule Builder
i/ Shopping Cart
Q Class Search and Enroll
% Drop Classes
% Browse Course Catalog
El Planner
E Enroll by My Requirements

Account Balance and Payments

View My Classes

By Class

+ CDAN 3 Intermediate Ballroom Dancing

Status Units Grading Basis
Enrolled No Grade Assaciated
Class Start/End Dates

7977 04/26/2019 - 05/24/2019

Enroliment Deadlines

4/ Show Enrolled Classes Show Dropped Classes

Bookstore: Course Material List

Grade Academic Program

Occupational and Short Cert

Days and Times

Days: Friday
Times: 7:00PM to 9:00PM

By Date

Requirement Designation

Room

To be Announced

18. If you click “Bookstore: Course Materials List”, a pop up window will open showing you the books and

materials you need.

€ Student Homepage

Spring 2019
Academic Career

L; View My Classes
25 Schedule Builder
i/ Shopping Cart
Q Class Search and Enroll

iz, Drop Classes

% Browse Course Catalog

m Planner

Z Enrell by My Requirements

Account Balance and Payments
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View My Classes

By Class

w CDAN 3 Intermediate Ballroom Dancing

Status Units Grading Basis
Enrolled No Grade Associated
Class Start/End Dates

7277 04/26/2019 - 05/24/2019

Enroliment Deadlines

¢/ Show Enrolled Classes Show Dropped Classes

| Bookstore: Course Material List

Grade Academic Program

Occupational and Short Cert

Days and Times

Days: Friday
Times: 7:00PM to 3:00PM

By Date

Requirement Designation

Room

To be Announced




